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	Activities Risk Assessment


	
Activity/Event
	Kings Oak – Activities Holiday Club

	Assessor
	Sarah Collins

	Date of Assessment
	26/05/26

	Adverse Weather conditions outside
	
	Individual capabilities
	

	Allergies
	
	Manual Handling
	

	Behavioural difficulties/Disorder
	
	Medical/First Aid provision
	

	Disease/medication
	
	Noise
	

	Electrical equipment
	
	Projectiles
	

	Falling from height
	
	Sexual contact/Safeguarding
	

	Falling objects
	
	Slips/trips/falls/Obstructions/Space
	

	Fire safety/Excavations
	
	Temperature in the building
	

	Food Hygiene/safety
	
	Theft
	

	Infection control Covid-19
	
	Use of Computers
	

	Other: Sharp Craft Knives, Drowning
	
	
	

	

	

	


[bookmark: Email]
	Fire precautions
	Evacuate to assembly point

	Emergency Exits
	Fire escapes

	Fun4YP Phone number 
	07506151855 or 07944273228

	Member of Staff who has the mobile phone
	Sophie Stock   or Sarah Collins

	Do you need to have a mobile phone    
	

	Location of the First Aid Bag
	First Aid room

	Location of Accident / Incident Book
	With first aid bag

	Location of Emergency Telephone Numbers
	CHIPS with Pastoral support

	Name of Staff First Aider
	Sarah Collins/Sophie Stock

	Allergy and Medical information for participants
	YES CHIPS/Office

	Name(s) of Team Teach trained staff
	Sophie Stock Sarah Collins






A RISK ASSESSMENT MUST BE ATTACHED FOR ALL HAZARDS IDENTIFIED
	Overview of activity and location:

	Location- Kings Oak whole school - halls, practical classrooms, reception, staff room, toilets and surrounding classrooms. Multi use including dining area for all children during break and lunch. Moving around site. Multi-sports activities including gymnastics in halls/playing field/playground with YPs aged 5-16 @ Kings Oak during holiday activity club. Sessions vary from 30m-2hrs. 

	Description of tasks involved:


	Demonstration of activities. STEM activities, art, music, cookery, DT, dining area, corridors, eating, moving around site Warm-up, skills, games. Various sports including basketball, lacrosse, football, tennis, gymnastics (list not exhaustive) 
Farm, forest school.


	Tools/ equipment to be used for activity:

	Sports equipment for each sport including balls, bibs, raquets, bats, mats, cones, goals/nets, mats, benches/apparatus, tables, chairs, books. Notice boards, stationary. Board games, games, craft equipment, food, fancy dress. Tools for cooking, tools for dt, science lap equipment, fire lighting equipemnt (This list is not exhaustive)


	Materials to be used (solids and liquids)

	Plastics, rubber, metal, fabrics


	Asbestos present?

	Yes
	No

	Detail COSHH data sheets required
	
No



	COSHH data sheets attached
	
	

	List PPE required:
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	Hazard/Risk
	Who might be harmed?
	Measure currently in place to control risk.
	Risk Level* (considering control measures)
	Further actions needed – include who will complete them and when they will be completed by.


	Adverse weather conditions
Too cold, Hypothermia, pneumonia
Too hot, dehydration, fainting
	YPs/ F4YP staff
	Advise YPs to wear appropriate clothing including coats in cold, shorts and t-shirt in hot weather. Advise YPs to wear sun cream and hats in hot weather and provide plenty of opportunity to hydrate.
If too cold/wet/slippery move inside.

	4
	F4YP staff/advise given to YPs/parents

	Allergies
Going into shock, convulsions, death
	YPs
	All allergy information is given to F4YP staff and we ensure no food of this type is brought to a session.
Dietary requirements requested and adhered to when preparing and serving food.
If allergy severe instruct YP/parent carer not to bring to site in pre-course info.
	5
	F4YP staff/ first aider

	Behavioural difficulties
Aggressive reactions, verbal or physical abuse

	YPs/ Fun4YP staff
	F4YP staff trained in Team Teach. Staff informed if any YP have any known behavioural problems. Fun4YP pastoral care in place as support for both YPs and tutors at all sessions.
Exits to public space kept “locked”
Refer to Behaviour Policy and Positive Handling policy in Working with Children Handbook
Keep exit doors closed during day.
	3
	Fun4YP staff/ tutors







	


Hazard/Risks
	Who might be harmed?
	Measure currently in place to control risk.
	Risk Level* (considering control measures)
	Further actions needed – include who will complete them and when they will be completed by.

	Drowning

	YPs
	Paddling pools should be supervised when YP are around. Access to field restricted when paddling pools full and not in session. YPs instructed how to walk near paddling pool and safety instructions given not to stand in pool/run in pool to avoid slips and trips. Temporary pool on site - to be supervised by lifeguard when in use. Consider safety of all people on site and secure pool safely so no access when not in use. Ensure supervised or covered when not in use. If unsupervised when in use/uncovered report immediately and do not leave area until safe.
	5
	

	Disease/ medication
Medication getting into wrong hands, undisclosed contractable disease, infection of others

	YPs
	Any medication is kept with F4YP pastoral staff if needed during the session. Instruction to parent/carers to bring medication labelled with name, type of medication and instructions on how to take it. 
Consider suitability of medication/administration for YP attending club and appropriate training of staff pre-course and make suitable arrangements/attendance considerations.
	6
	F4YP staff/pastoral

	Electrical Equipment
	YPs/Staff
	Any wires should be placed so as not a trip hazard. Electrical equipment should be kept away from water/protected from rain.
Any faulty equipment should not be used.
	4
	

	Falling from height
Breaks, fractures, concussion, death
	YPs/ Fun4YP staff
	Do not allow YPs to climb stacked equipment. Include this message in briefing at the beginning of course and reinforce throughout. 
Use of gymnastics equipment with qualified tutor supervision only. Restrict use of stage and stairs in main hall.
	6
	F4YP staff/ pastoral




	


Hazard/Risks
	Who might be harmed?
	Measure currently in place to control risk.
	Risk Level* (considering control measures)
	Further actions needed – include who will complete them and when they will be completed by.

	Falling objects
Impact from falling object, breaks, fractures, death
	YPs/ Fun4YP staff
	Do not allow YPs to climb on stacked equipment. Remove chair stack/make safe in room with safety instructions not to climb/lean on chair stack. Include rule in breifing on first session and remind throughout course 

Do not allow YPs into hall mats/cupboard areas. Keep clear wherever possible, report any hazards to site team.
	9
	

	Fire Safety/emergency
Panic, burns, death

	YPs/ F4YP staff
	Make attendees aware of fire precautions- fire exits, locations of fire blankets, extinguishers, medical bag. Fire evacuation point. Key staff to be aware of EAP (KO to provide/site team on site)
	5
	F4Yp staff/ tutors

	Food Hygiene/Safety
Food poisoning, allergic reaction to ingredients
	YPs / Fun4YP Staff
	Be aware of any food allergies so as not to have as snacks. Only eat in designated areas. YPs breifed not to bring nuts onto site.
Hand washing encouraged before and after eating
Cookery teacher and food preparers should have food hygine qualification (see cookery RA), and follow food hygine protocols.
Follow site RA for use of cooking equipment
	5
	Fun4YP pastoral/ staff/ tutors

	Forest School
Fire/climbing tree’s/distance from school
	YPs / F4YP Staff
	YP supervised at all times. 
Take medication with you. 
Take phone with key contacts with you. 
Take radio with you. 
Dynamic risk assessment of hazards such as poisinous plants, brambles, uneven ground, sharp sticks etc. and remove/make safe/give safety instructions to YP.
In addition to this RA, follow school risk assessments for forest school including: Climbing tree’s, pen knife, secateurs and loppers, fire, conker drill, bow saw, bill hook.
Keep space locked before and after use.
	
	

	Farm
Animals, pens, hygine, allergies
	YPs / F4YP staff
	YP supervised at all times
Keep phone and radios with member of staff.
Hand washing before and after. Clear safety instructions regarding not putting hands in mouth after touching animals.
In addition to this RA follow school risk assessments for Farm
	
	

	Cooking/Food Prep
	YP / F4YP staff
	In addition to this risk assessment, follow school risk assessment for food prep.
Staff to give safety instructions to all participants prior to use. Clear expectations and boundaries given at beginging of session. Supervision of sharps and hot appliances/equipment. Use of PPE such as oven gloves.
Staff/YP are instructed to use knives and appliances with care, ensuring appropriate handling and safe working practices at all times. Workspaces must be kept clear and well-lit to reduce accidents, equipment checked by staff for safety and functionality.
Staff/YP should not use any equipment they have not been instructed to use by school site team/F4YP senior leadship team. (such as ovens/dishwasher in catering kitchen).

	
	

	Spa Activities
	YP
	Parent/guardian consent gained for use of products such as facemasks/nail varnishes etc.
Avoid physical contact/touch wherever possible
Ask YP if comfortable to participate.
	3
	Gain Consent

	Individual Capabilities
Not disclosing illnesses or injuries
Breaks, fractures, strains
	YPs/ Fun4YP staff
	Staff work closely with group and give special attention to those who require extra support. Pastoral staff present at all sessions. 

Individual risk assessments to be completed on CHIPS where risks identified, this should be accessed or made available to all staff.
	2
	Fun4YP Pastoral/ tutors

	Catering Kitchen
	F4YP personnel
	Follow school RA for use of kitchen.
Member of staff to have food hygine qualification, oversee food prep.
Follow food hygine guidelines
Only use equipment permitted for use by school
YP not given access to kitchen.
	3
	



	


Hazard/Risks
	Who might be harmed?
	Measure currently in place to control risk.
	Risk Level* (considering control measures)
	Further actions needed – include who will complete them and when they will be completed by.

	Manual handling
Strains, pulling of muscles

	YPs/ Fun4YP staff
	Follow manual handling guidelines – refer to Health and Safety policy in Colleague Health and wellbeing Handbook
Instruct YPs how to lift appropriately if they are moving equipment.

	5
	Fun4YP staff

	Medical & first aid provision
No first aider on site
Slow response time
Illness or injury escalates

	YPs/ F4YP staff
	First aiders available to adminster first aid as needed, access to first aid room in reception. Mobile phone/radios available to help with this/to call for medical assistance.
Staff to carry radio or mobile phone to call for assistance if needed.

	6
	F4YP staff

	Noise
Reduction of hearing over time if exposed to continuous loud noise
Disorientation
	YPs/ F4YP staff
	Supervision of YPs to ensure noise level remains acceptable.
Music-Mats on drums to muffle sound. Amps kept at an acceptable level.
Use of ear defenders where noise loud/YP sensitve to noise
	1
	F4YP staff

	Projectiles

	YPs/ Fun4YP staff
	YPs to follow tutor instructions when participating or using equipment. 
Tutors to consider direction of travel for any planned projectiles, use of dynamic risk assessment to ensure safety of YP.
Athletics throwing events – tutors to implement structure and safety lines for throwing and give clear command instructions to throw and collect.
Keep equipment packed away wherever possible, avoid any projectiles in common areas.
Dodgeball rule below shoulders – no headshots, explained at start of game. Use appropriate balls.
Instruct to place racket down during ranger rounders
Instruct to throw waterballons below head high and from reasonable distance (e.g not point blank range.)

	3
	F4YP staff




	


Hazard/Risks
	Who might be harmed?
	Measure currently in place to control risk.
	Risk Level* (considering control measures)
	Further actions needed – include who will complete them and when they will be completed by.

	Sexual Contact/Safeguarding
	YP’s/staff
	All staff to have completed Prevent and regular safeguarding training.
All staff to have clear enhanced DBS checks.
Staff should avoid being alone with YPs. 
Providers to ask permission before taking photographs
Fun day - Info point display photo information and point to inform F4YP staff if consent for photography withdrawn. Instruction to email name and photo to be identified before F4YP post on social media.
Door kept open if 1:1.
F4YP staff aware of who has consent for photo’s to be taken. YPs not to take photo’s of each other. YPs not to have phones during courses.
Any unknown adults questioned as to why they are in the building.
Any safeguarding issues to be reported following the safeguarding policy and procedures.
Visitors to site supervised. Any unknown persons questioned.
Sign in & out.
Separation from other group on site – keep YP out of restricted areas. Supervise when passing through field to forest school. Supervise YP on site.
Construction areas to be safely cordoned off and hazards highlighted and mitigated by workmen. Any hazards identified by F4YP team to be reported to site team immediately.
Site to be secure.
	6
	F4YP staff

	Slips/ Trips/ Falls
Breaks, fractures, sprains, strains, death

	YPs/ Fun4YP staff
	Staff to check areas being used at beginning and end of each session to ensure any tables/ chairs/ benches/ other equipment, are moved out of the way of the session and are not a trip hazard and there are no other trip hazards in the area to be used. If wet weather use appropriate surfaces for activities.
Check floors for any hazards and remove, highlight or don’t use. Clear up spills immediately.
All bags and coats kept neatly/out of the way/in designated ares. Drinks to be kept in designated area and not to be carried onto playing area floor (kept in entrance area). Any spills cleared up immediately.
No running around site. YPs to be seated when eating. 
If wet weather use appropriate surfaces for activities.
Use of appropriate safety mats/equipment for gymnastics/tumbling/cheerleading activities and qualified coaches to supervise
Do not walk/stand on slip and slide (sit/kneel/lie down). Give safety briefing. Shoes should be worn during all activities or barefoot (check surface is appropraiate e.g. indoors), YP are not permitted to participate in socks (no shoes). YPs to be seated when eating.
Where ground is wet during water activities shoes should be worn and care taken when crossing – staff to issue instructions to walk if grass becomes slippery due to water/soap.
Wellies to be worn on the farm wherever possible.
YPs advised to take care when walking around site, follow paths, don’t climb up banks/walls/railings etc. Walk between activities.
YP staff to inspect site at beginning of club to identify any hazards.
Any hazards found should be highlighted/removed and reported to the Kings Oak site team.
YPs to wear shoes or be barefoot for activities, consider cleanliness of floor. 
Keep stage clear of fancy dress/other equipment so as to remove slip hazards.
	6
	Fun4YP staff/ tutors/ first aider


	Sharp Craft Knives 
(And other sharp impliments)
	Yps/Staff
	Craft knives kept in locked box. 
Safety instructions given to YPs before using sharp impliments (craft knives/knives/saws etc) including how to carry, correct use of equipment and behaviour expectations.
Follow DT risk assessment for DT related tools and machines.
Sharp knives used for food preparation to be supervised and kept securely when not in use (e.g. in cupboard – room locked) (Follow cooking RA)
	4
	

	Temperature in the building
Too cold, Hypothermia, pneumonia
Too hot, dehydration, fainting
	YPs/ F4YP staff
	Use of heating or ventilation as necessary. Extreme heat – use of fans. Regular breaks for YPs and staff, drinking water encouraged often. Ensure YPs take off jumpers/wear appropriate clothing. Move outside to shade where appropriate. If YP begins to feel ill/light headed/sick send to first aider- drink water and rest.
	6
	F4YP staff

	Travel/taxi/coach/minibus/car
Vehicle not road worthy
Road accident
Multiple injuries
Death

	YPs/ F4YP staff
	Travel consent gained in booking form.
YPs travelling by taxi – Parent/guardian should give consent for travel in taxi, be informed when they arrive and when they leave the location. Driver to be DBS checked.
F4YP van – follow Van risk assessment. 
F4YP staff car – Van preferred where possible.
Follow Transporting Service users and driving for company use policy in working with chilren handbook
Highlight parking system during construction with signs. Parents to supervise YP in parking/road areas.
	6
	F4YP staff/tutors

	Theft
Loss of property
Accusations, anger, violence

	YPs/ F4YP staff
	Advised not to bring valuables to sessions. Brought at YPs own risk. Any money/ phones/ valuables handed to F4YP pastoral staff to keep safe in phone/lock box (not on person) Not the responsibility of F4YP.

	1
	F4YP staff/ tutors

	Use of computers

	YPs
	F4YP laptop/tablet/mobile phone kept password locked.
Stored securely when not in use. Workstations appropriate for long term use.
If lost/stolen report immediately.
	3
	F4YP staff/ tutors


















	Signature
	SJSTOCK
	Postition
	CEO

	Date
	17/7/25
	
	



*Risk Rating –  When you are deciding if a hazard has a high, medium or low risk you need to think about two things, if this happens how bad would it be? And how likely is it to happen at the moment (with the current control measures in place).  To help you do this you can use The Prince’s Trust Risk Matrix. (see next page)
	Severity

	Likelihood
	
	
	Death
	Extensive injuries requiring hospitalisation
	Outside medical treatment required
	On site first aid treatment
	Minor injury/ damage

	
	
	
	5
	4
	3
	2
	1

	
	Certain
	5
	25
	20
	15
	10
	5

	
	Likely
	4
	20
	16
	12
	8
	4

	
	Possible
	3
	15
	12
	9
	6
	3

	
	Unlikely
	2
	10
	8
	6
	4
	2

	
	Rare
	1
	5
	4
	3
	2
	1


           RISK MATRIX

High Risk

Medium Risk

Low Risk
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