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	Activities Risk Assessment


	
Activity/Event
	Use of F4YP van including Therapy Transport

	Assessor
	Sarah Collins

	Date of Assessment
	05/09/25

	Adverse Weather conditions outside
	X
	Individual capabilities
	X

	Alcohol/drugs
	□
	Manual Handling
	

	Allergies
	X
	Medical/First Aid provision
	X

	Behavioural difficulties/Disorder
	X
	Noise
	X

	Deep water
	□
	Projectiles
	

	Disease/medication
	X
	Sexual contact/Safeguarding
	X

	Electrical equipment
	X
	Slips/trips/falls/Obstructions/Space
	X

	Falling from height
	
	Temperature in the building
	X

	Falling objects
	X
	Theft
	X

	Fire safety/Excavations
	X
	Travel/taxi/coach/minibus/car
	X

	Food safety
	X
	Use of Computers
	X

	Other: Driving on roads. Suitability of Vehicle. Suitability of driver. Passenger capabilities. Road traffic accident.

	

	

	

	


[bookmark: Email]
	Fire precautions-
	Evacuate to assembly point

	Emergency Exits
	Fire escapes

	F4YP Phone number 
	Staff member number

	Member of Staff who has the mobile phone
	Team member on therapy run

	Do you need to have a mobile phone    YES / NO
	Yes

	Location of the First Aid Bag
	Van

	Location of Accident / Incident Book
	Van

	Location of Emergency Telephone Numbers
	CHIPS with Pastoral Support

	Name of Staff First Aider
	Sarah Collins/Sophie Stock

	Allergy and Medical information for participants
	YES Located with pastoral team






A RISK ASSESSMENT MUST BE ATTACHED FOR ALL HAZARDS IDENTIFIED
	Overview of activity and location:

	Collection and drop off of YP to and from therapy sessions. From home or school, to Sophie Ibbott therapy, back to school or home

	Description of tasks involved:


	Driving F4YP vehicle –
Collection of YP to and from home or school and Sophie Ibbott therapy.

Below risk assessment should be followed in conjunction with Transporting Service Users Polciy and Driving for company use policy.

	Tools/ equipment to be used for activity:

	Van

	Materials to be used (solids and liquids)

	

	Asbestos present?

	Yes
	No

	Detail COSHH data sheets required
	
n/a




	COSHH data sheets attached
	Yes:
	No

	List PPE required:



	n/a


	Health, Safety & Risk

	Title: Activities Risk Assessment
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	Hazard/Risk
	Who might be harmed?
	Measure currently in place to control risk.
	Risk Level* (considering control measures)
	Further actions needed – include who will complete them and when they will be completed by.
	Sign off – action complete

	Adverse weather conditions
Too cold, Hypothermia, pneumonia
Too hot, dehydration, fainting
	YPs/ F4YP staff
	Adivse YPs to wear appropriate clothing including coats in cold, shorts and t-shirt in hot weather
Use of air con/heating in the van.
Drive safely to conditions of the road
Do not drive if severe weather

	4
	
	

	Allergies
Going into shock, convulsions, death
	YPs
	All allergy information is given to F4YP staff and we ensure no food of this type is brought to a session
	5
	
	

	Behavioural difficulties
Aggressive reactions, verbal or physical abuse
	YPs/ F4YP staff
	F4YP staff trained in Team Teach where there are known risks. Staff informed if any YP have any known behavioural problems. 
Individual risk assessment in place where known risks.
Multiple staff members to be present if YP is high risk.
Sit YP in middle row of van if YP is high risk.
Refer to Behaviour Policy and Positive Handling policy in Working with Children Handbook

	3
	Training on Learning needs and behaviour management strategies – on-going professional develeopment
	








	


Hazard/Risks
	Who might be harmed?
	Measure currently in place to control risk.
	Risk Level* (considering control measures)
	Further actions needed – include who will complete them and when they will be completed by.
	

	Disease/ medication
Medication getting into wrong hands, undisclosed contractable disease, infection of others
	YPs
	Any medication is kept with YP if needed during the session.

	6
	
	

	Driving on Roads
Other road users, condition of roads, busy roads
	All occupants of van, other road users
	Abide by highway code and laws of the road.
Take precautions such as slowing down where there are hazards in the road/road surface slippery etc. or taking other routes.
Use of van’s bluetooth handsfree for mobile phone, do not interact with device whilst driving.
Keep safe distance from other road users.
Use of reversing camera and mirrors when manouvering vehicle.
	5
	
	

	Electrical Equipment

	YPs/Staff
	Any electrical equipment used should be PAT tested, any not tested should be tested within 2 years of purchase. Any wires should be placed so as not a trip hazard. Electrical equipment should be kept away from water/protected from rain
	4
	
	

	Falling objects
Impact from falling object, breaks, fractures, death
	YPs/ F4YP staff
	Ensure van is appropriately packed.

	3
	
	









	


Hazard/Risks
	Who might be harmed?
	Measure currently in place to control risk.
	Risk Level* (considering control measures)
	Further actions needed – include who will complete them and when they will be completed by.
	

	Fire Safety/emergency
Panic, burns, death



	YPs/ F4YP staff
	Fire extinguisher located in glove box.
Pull over to nearest safe place in event of fire and call emergency services.

	5
	
	

	Food Hygiene/Safety
Food poisoning, allergic reaction to ingredients
	F4YP Staff
	Be aware of any food allergies so as not to have as snacks. Only eat in designated areas

	6
	
	

	Individual Capabilities
Not disclosing illnesses or injuries
Breaks, fractures, strains
	YPs/ F4YP staff
	Individual risk assessments to be completed on CHIPS where risks identified, this should be accessed and made available to all staff.
If at any point the driver feels the passengers are not allowing for safe transport, they should pull over at their earliest, safe convenience. If they persist they should call their parent/guardian to collect. Steps should then be taken to avoid this scenario with that YP in the future.
	2
	
	



	


Hazard/Risks
	Who might be harmed?
	Measure currently in place to control risk.
	Risk Level* (considering control measures)
	Further actions needed – include who will complete them and when they will be completed by.
	

	Lone Working
	YP/Staff
	See safeguarding below.
Consider individual risk assessments/capbilities and known behavioural difficulties before transporting, where appropriate have 2 members of staff,
Check in with team before and after transport.
School to be aware of logicstics of sessions.
F4YP to be aware of routes taken.
Parent/carer to give permission for 1:1 transport.
Use of mobile devices restricted during transport.
Mobile available incase of emergency.
	6
	
	

	Medical & first aid provision
No first aider on site
Slow response time
Illness or injury escalates
	YPs/ F4YP staff
	F4YP staff to be first aid trained. First aid bag to be kept in the van.
SI responsible for FA on site.
Mobile phone with staff to call for medical help if reqired.

	8
	
	

	Noise
Reduction of hearing over time if exposed to continuous loud noise
Disorientation
	YPs/ F4YP staff
	Keep radio to an acceptable noise level.
Supervision of YPs to ensure noise level remains acceptable.

	1
	
	

	Passenger Capabilities
Capacity to put on/remove seat belt
	Passengers
	Where passengers are unable to remove seat belt, F4YP staff to assist with this.
Where known risk of YP taking of seat belt, F4YP staff to sit on same row as YP. Driver to pull over at safe place if this occours.
Consideration of suitability for F4YP to transport service user if consistently removing seatbelt
YP to sit on booster seat where appropriate.
Postion YP in sutiable seat in van to assist where necessary.
	5
	
	

	Road Traffic Accident
	Occupants of van, other road users, pedestrians
	In case of significant accident/incident call emergency services.
In case of accident where YP are vulnerable/high risk, call police for assistance.
Call F4YP team as soon as possibly to notify and request assistance where appropriate.
Keep first aid kit in van.
Where a road traffic accident is witnessed, a dynamic risk assessment must be carried out as to whether it is safe to assist accident based on passengers in van and location of accident.
Use of school car park to avoid crossing roads/public places with YP.
	5
	
	

	Sexual Contact/Safeguarding
	YPs
	All staff to have completed Prevent and regular safeguarding training.
All staff to have clear enhanced DBS checks.
Where 1:1 YP to sit in middle row on opposite side to driver when possible.
F4YP staff aware of who has consent for photo’s to be taken. YPs not to take photo’s of each other. YPs not to have phones during transport unless supervised by F4YP staff.
Any unknown adults questioned
If YP in primary they should be signed in and out by f4Yp staff. Secondary YP should be seen into the reception area/to staff when returned to school.
Any safeguarding issues to be reported following the safeguarding procedure found in the working with children handbook.
List of participants kept on CHIPS where there are regullar van journeys of the same passengers taking place.

	1
	
	







	


Hazard/Risks
	Who might be harmed?
	Measure currently in place to control risk.
	Risk Level* (considering control measures)
	Further actions needed – include who will complete them and when they will be completed by.
	

	Slips/ Trips/ Falls
Breaks, fractures, sprains, strains, death
	YPs/ F4YP staff
	Use of school car park to minimise distance to van and avoid roads/public areas.
Staff to conduct dynamic risk assessment of route to and from van and mitigate hazards/take precautions where necessary.
All bags and coats kept neatly/out of the way in van.
Assist YP who may need help into and out of the van.
	4
	
	

	Suitability of driver
	Occupants of van
	Driver must have valid driving licence to drive in UK.
Checks on drivers insurance and validity of licence carried out by F4YP and upto date records kept according to GDPR.
F4YP staff to abide by Transporting Service User policy found in working with Children handbook

	5
	
	

	Suitability of vehicle
	Occupants of van
	F4YP vehicle must have valid insurance.
F4YP vehicle must be taxed
F4YP vehicle must be serviced and have an MOT every year.
F4YP driver declaration completed
Driver should check vehicle is road worthy before use and report any concerns to F4YP prior to driving. This should be recorded via email. 
F4YP should investigate these concerns before the van is driven with YP passengers and make any repairs necessary to ensure the vehicle is road worthy and safe for passengers.
	5
	
	

	Theft
Loss of property
Accusations, anger, violence
	YPs/ F4YP staff
	Adivsed not to bring valuables to sessions.
Any valuables brought is at own risk of YP. F4YP can not take responsibility for personal belongings. 
	1
	
	

	Temperature in the building (Van)
Too cold, Hypothermia, pneumonia
Too hot, dehydration, fainting

	YPs/ Fun4YP staff

	Use of heating or ventilation as necessary. Extreme heat – use of fans, open windows.
Regular breaks for staff driving van. Drinking water encouraged often. 
Ensure YP/Staff take off jumpers/wear appropriate clothing. 
If YP begins to feel ill/light headed/sick send to first aider- drink water and rest.

	6
	
	

	Travel/taxi/coach/minibus/own vehicle
Vehicle not road worthy
Road accident
Multiple injuries
Death

	YPs/ F4YP staff

	Travel consent gained in booking form.
YPs travelling by taxi – Parent/guardian should give consent for travel in taxi, be informed when they arrive and when they leave the location. 
Driver to be DBS checked.
F4YP staff car –Van preferred where possible. Follow this risk assessment and
follow Transporting Service users and driving for company use policy in working with chilren handbook.

	6
	
	

	Use of computers

	YPs
	F4YP laptop/tablet/mobile phone kept password locked.
Stored securely when not in use. 
There should be no use of devices by the driver when the vehicle is moving, unless hands free.

	3
	
	









	Signature
	S Collins
	Postition
	Head of Operations







*Risk Rating –  When you are deciding if a hazard has a high, medium or low risk you need to think about two things, if this happens how bad would it be? And how likely is it to happen at the moment (with the current control measures in place).  To help you do this you can use The Prince’s Trust Risk Matrix. (see next page)
           RISK MATRIX
	Severity

	Likelihood
	
	
	Death
	Extensive injuries requiring hospitalisation
	Outside medical treatment required
	On site first aid treatment
	Minor injury/ damage

	
	
	
	5
	4
	3
	2
	1

	
	Certain
	5
	25
	20
	15
	10
	5

	
	Likely
	4
	20
	16
	12
	8
	4

	
	Possible
	3
	15
	12
	9
	6
	3

	
	Unlikely
	2
	10
	8
	6
	4
	2

	
	Rare
	1
	5
	4
	3
	2
	1



High Risk

Medium Risk

Low Risk
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